How we can work well together
Arrival and Setup 
I like to arrive about an hour before the first performance to set up. Please could you let me know if the venue space won’t be free during this time. Could you also make sure the stage area is clear, there’s a table at the front and that the AV system is working. My preferred seating arrangement is in rows.
Flexibility

I aim to be as flexible as possible. However, please can you give me advanced warning if there is going to be any significant changes to the timetable, show choice or audience. As this can effect my travel arrangements or which props are packed.
Photography

It would be wonderful if you can have a photo record of my visit. I’m happy to be photographed but please can you not make video recordings without asking permission first. I’m happy for photos to be posted online and I’d appreciate it if you could send me a link. If you’re tweeting why not include my twitter handle @sciencemagician.
Payment

We all like to be paid promptly. Please can you arrange for payment to be made either in advance or on the day of the event. Payment is either by cheque (payable to “M J Pritchard”) or BACS (see invoice for bank details). If I need to be set up as a supplier or if the finance office needs additional documentation, can you let me know in advance to allow a smooth process. If payment is more than 30 days from the event I reserve the right to charge an additional fee in line with Government guidelines. 
Deposit
I may ask for a deposit upfront. This is to cover the cost of any travel tickets or hotel reservations I may need to make. When returning this form, please can you also send the non-refundable deposit. If the form and deposit aren’t returned within 14 days I reserve the right to accept an alternative booking during the same period.
Cancellation

No one likes to cancel but sometimes circumstances are beyond our control. In the highly unlikely event that I have to cancel (for example due to ill health, bad weather, travel ‘chaos’ or bereavement) then I’ll communicate straight away and do my best to either find a suitable replacement or to reschedule the event. However no liability can be accepted.

If you know more than two months in advance that the event has to be rearranged or cancelled then that’s not an issue. With shorter notice than this I will be turning down other work and will make a loss due to an empty diary slot. Therefore a cancellation with 1-2 months notice will be charged half the full fee plus any pre-paid travel expenses. And a cancellation with less than 1 months notice will be charged the full fee plus any pre-paid travel expenses.
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